Job Posting

Market Coordinator – Preston Towne Market

Farmers’ Markets are local, fun and fresh. If you love food and love people then you'll love working at the Preston Towne Market.

Job Description 
St Clements Parish and the Preston Market Planning Committee are seeking to hire a Part-time Market Coordinator to lead a Farmers’ Market in the Preston Towne Center, Cambridge. The Preston Towne Market will have farmers selling fruits and vegetables grown in farms in and around Waterloo Region. 

Duties:

· Act as a Market Coordinator for one or more weekday Markets. 

· Ensure markets operate in compliance with City by-laws, health regulations and rules and guidelines. 

· Oversee the weekly set-up, operation and shut-down of the Farmers’ Market. 

· Ensure the market site is clean at the end of each market day. 

· Lead in recruiting farmers and other producers to sell their produce. 

· Work with farmers and other vendors to respond to questions and concerns. 

· Develop market promotions as directed by the Preston Market Planning Committee.

· Assist in scheduling and hosting market events as directed by the Preston Market Planning Committee.

· Establish relationships with business and community groups in the neighborhoods surrounding the market to promote the market. 

· Provide customer service to consumers at the market 

· Review and evaluate current fundraising initiatives; seek out fundraising opportunities and write grant proposals

· Engage in fundraising activities as identified by Preston Towne Market Planning Committee

· Assist in planning, record-keeping, correspondence and other office activities to support the market and the organization. 

· Assist in evaluation and reporting.

· Perform other duties as assigned. 

Qualifications:

· Excellent interpersonal and customer service skills. 

· Demonstrated ability to work as a team player and to facilitate and mobilize support as required 
· Experience working in the food retail sector, strong understanding of food localism issues. 

· Strong connections and relationships with the local farming community will be an asset

· Experience with computer programs such as Microsoft Word, Excel and Publisher. 

· Experience with internet programming and social marketing tools

· Willingness to show initiative and creativity. 

Conditions:

· This is a part-time, seasonal position (June to October with possible renewal) 

· Valid driver’s license and a means of transportation

This position is conditional on receiving funding

Apply in confidence with your resume and cover letter, no later than

4:00 p.m. on March 18, 2011 to: 

Preston Towne Market Coordinator Review Committee c/o 

116 Argyle St N

Cambridge, ON

N3H 1P6

Or by email to prestontownemarket@gmail.com
